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2012 Career Investigator Program 

MSFHR ApplyNet Tutorial 

Full Application 

 

 

 

Reminder: Please make sure you have read the Career Investigator Instructions before completing the Full Application. 

  

http://www.msfhr.org/resources/public/Funding/2012_CI_Scholar_Awards_Instructions.pdf#page=1
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Completing a Full Application 

Log in to MSFHR ApplyNet System.  

Once you have received an email stating that your LOI has been approved, a new task is generated and will be displayed on your MSFHR 
ApplyNet home page.  

 
 
Selecting the Complete Full Application hyperlink will bring you to the main page of the Full Application. 
 
 

 

  

https://applynet.msfhr.org/
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Completing a Full Application 

 

 
Please note: 

 Pages showing a GREEN  are completed with information that was submitted in the LOI. 

o It is your responsibility to confirm and update the information in these pages before submission. 

 Pages showing a RED X are incomplete and must be filled out properly in order to submit your application. 

 The Publications page is optional (up to 3 publications can be entered). 
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Entering Third Party Users 
 

Please refer to the Career Investigator Instructions for more details. 

 

 

Click Add on the Third Party main page: 

 Fill out your reference contact 
information, select their role (Dean, 
Department Head, and Reference). 

 The Permission Level is not relevant 
for this section. 

 Click Save and Close to retain the 

information that was entered — this 
will take you back to the Third Party 
main page so you can enter another 
contact. 

  

http://www.msfhr.org/resources/public/Funding/2012_CI_Scholar_Awards_Instructions.pdf#page=7
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Entering Third Party References 

 
 

After entering all of your reference information, be sure to click Notify for each reference. This will generate an email that will be sent to your 

reference, indicating that they are now required to complete their task for your application.  

 If your reference has not completed their task in a timely manner, you can return to this page in your application and click Re Notify 

o It is the responsibility of the applicant to ensure that all external components of their application are submitted on time.  
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Publications  

Please refer to the Career Investigator Instructions section on the web form for more details. 

Click Add and input relevant data into the fields. Be sure to select Save and Close to retain that information. Repeat for additional publication 
entries. 

 

 

http://www.msfhr.org/resources/public/Funding/2012_CI_Scholar_Awards_Instructions.pdf#page=9
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Additional Info 

Please refer to the instructional text available on this page or you may refer to Career Investigator Instructions for more details.   

 

Important: If you are copying and pasting from a Word Document into MSFHR ApplyNet, please spell out all scientific and/or mathematical 
symbols as these will not be recognized and correctly displayed in either the text box or the PDF document. 

 

Once done, please click Save and Continue. 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.msfhr.org/resources/public/Funding/2012_CI_Scholar_Awards_Instructions.pdf#page=9
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Uploads 
Please refer to the Career Investigator Instructions for more details.   
 

Select the upload Type from the dropdown menu, and click Continue.

 

 

 

Please Note: Due to system enhancements, 
you are no longer required to do the following 
in the CCV System: 

 ‘Confirm my agency pin’ 

 Finalize & Submit your CCV 

 Provide contribution details 

 

http://www.msfhr.org/resources/public/Funding/2012_CI_Scholar_Awards_Instructions.pdf#page=9
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Uploads (cont’d) 

After a file has been uploaded, the page will refresh and the Upload Details will be displayed at the bottom of the page, indicating whether the 
upload has been successful.  

 Click Save and Continue to return to the Uploads main page, repeat as needed. 

 

Once done, please click Continue . 
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Review and Submit 

Following completion of all required pages, the Review and Submit page will display the Validation Status with GREEN  except for Third Party 
marked with a RED X. You will be unable to submit your application until your Third Party references have completed their task.  

 
 

 Ensure that you have clicked Notify on each Third Party contact. 

 It is the applicant’s responsibility to ensure that all external components of their application are submitted before the application 
deadline. 
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Review and Submit (cont’d) 

Once the Validation Status displays the Third Party task as Complete (), go to View Full Submission and click on View PDF. 

It is your responsibility to review the PDF copy of your application to ensure that all the data you have entered is complete and accurate. 

Note that no changes can be made to the application once submitted. 

After reviewing your Full Application, click Submit . 
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View All My Tasks 

Once you have submitted your Full Application, the Complete Full Application task will disappear from your home page.  

To view your submission at a later date, click on ‘View All My Tasks on your Home Page.  

You will see the task you submitted as well as a View PDF button. This will bring up a PDF document containing the information you submitted. 

 
 
 


